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Current EDGAR Form

BISD EDGAR QUOTE FORM

g federal funds, three formal quotes must be obtained. The only exception would be for local retail where a quote cannot be provided
7almart, Hobby Lobby, and Kroger. Approved vendors should be utilized if possible.

ertfite the requested vendor in the space provided. The vendor offering the lowest cost will have a green total. If vendor recommended does
not offer the lowest cost, utilize the matrix on the second page as well as provide an explanation in the space provided. Attach both EDGAR

form and Matrix to requisition.
PRINT CLEAR
Explanation of items to be purchased:

Funding Source:

All information requested must be completed. If vendor is not in the system, you must complete the necessary vendor paperwork.
Attach additional sheets if necessary.

T Veww# [ Vewlwf2 | Vewdor® |
1 I s I
1 S s I
1 s s I

tem Description
(Include catalog/item #)




Current EDGAR Form

Totals will auto-
calculate for you.
Make sure these
totals match your

I quote,

Fre1ght
___
The green total
Will be the one

“mm—“mm-— :
with the lowest
' ' ' o pricing.

Indicate the vendor recommended. Provide an explanation and matrix score if not selecting lowest price quote
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Current Evaluation Matrix

EDGAR
Evaluation Matrix

Price = lowest cost divided by vendor cost multipled by percentage points
All other Evaluation Factors = indicate score (not to exceed total number of points listed) based on the
gualitative evaluation of the end user for the products or services to be purchased




Sneak Peek: New Matrix

EDGAR Evaluation Matrix
**Required if not choosing the lowest priced vendor**

Possible m Reason for downgrading
e [ s | [

Provide a detailed explanation for not picking the lowest price quote.
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Shopper Card Procedures
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